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HOJIOKEHHUE
ot 02.09.2025 Ne

O nopsiake UCNOJIb30BaHUSA OMOJIMOTEYHOT 0 GOHAA YUeOHBIX U3JaAHUH U 00
o0ecneYeHNH ero COXPAaHHOCTH B YUPEKACHUAX 0011ero cpeIHero
oOpa3oBaHus

I'IABA 1

1. OBIIME ITOJIOXKXEHUS
Hactosmee [lonoxenne o mopsake HCMIONb30BaHUS OMOIMOTEYHOro (oHIa
y4EOHBIX M3JaHUM U 00 00€CTICUYCHUN €r0 COXPAHHOCTH B YUPEKIACHHUAX OOIIETO
cpeanero obpaszoBanus (nanee - [lojoxxeHne) HanmpaBIeHO Ha 0OecrieYeHre yueTa u
COXPaHHOCTH OMOIMOTEYHOTO (POH]Ia NIKOJIbHBIX YUEOHUKOB.
1. Tlonoxenuwe paspaboraHo Ha ocHoBaHuu IloctaHoBieHus MuHHCTEpCTBA
KynbTypbl PecnyOnmku benapych «AO YHSCEHHI 3MSHEHHSY 1 JamayHEHHSY y
[HCTpyKIBIIO Ma YiiKy 1 3axaBaHacul O10misTauHbIX (QoHgay y PacmyOmiib
benapyce» Ne 14 or 02.10.2001r., a Takxe I[loctaHnoBnenus MwuHucTEpCcTBa
oOpa3zoBanust PecnyOnuku benapyce «AO ycranaynenHi ¢opmay yiaiKaBbIxX
JaKyMeHTay, aKiMi adapMIIIONIa apraHizaieist O010MisSTIUHbIX (DoHIAY ycTaHOY
aryJbHal CSAPIIHAN aayKallbli 1 BEIKIOUIHHE 3 1X JaKyMEHTay».
2. KowmmiekroBanue OMOIMOTEKH YUPEKACHUS OOpa30oBaHUS OCYIIECTBIISETCS
y4e€OHBIMU U3AaHUAMH (TI€YATHBIMU U 3JIEKTPOHHBIMU ), KOTOPHIM B YCTAHOBJIEHHOM
HOpSZIKE TPUCBOEH COOTBETCTBYIOMIMUA TpUd, a TaKKe SHIMKIONEAUYECKON u
CIIPABOYHOM JUTEPATypOH, HEOOXOAUMOW Isi OpraHu3aiuu 00pa30BaTEIHLHOTO
npoiiecca.
3. bubnuoreunsiit POH MIKOIBHBIX Y4eOHUKOB YUYUTHIBACTCS U XPAHUTCS OTIEIBHO
OT OCHOBHOTO OMOJMOTEYHOro (poHAa OMOIMOTEKH YUpeKIeHUs 0Opa3oBaHUS B
MOMEIIEHUSIX C COOMIOJICHMEM CaHUTApHBIX HOPM, TEMIIEpaTypHOTO pEXHMA,
OCBEIIICHHUS.
4. Yyer 6uOanoTeyHoro (oHAa MIKOJBHBIX YUYEOHHMKOB OTPAXaeT IMOCTYIUICHUE
yueOHUKOB B (DOH[, BbIOBbITHE W3 (OHAA, BEJIMYMHY BCEero (oHAA YYEOHUKOB U
CIIy>KUT OCHOBOM JIJIsl 00ECHEUYeHUs COXPAaHHOCTU (POHIA YUCOHHKOB U KOHTPOJIS
HaJ HaJIMYMEM U JIBI)KEHUEM YUYEOHUKOB.



5. Yyer OubnunoTeyHoro GoHa MIKOJIbHBIX YUeOHUKOB (PUKCUPYETCS B CJICIYIOIINX
JIOKYMEHTaX: KHUTa CyMMapHOTO y4yeTa y4eOHbIX u3laHuil Onbnmnorednoro GpoHma;
KYpHaAJI PErHCTpAllii YYETHBIX KapTOUeK YUYEOHBIX H3JaHHi OMOIMOTEYHOTO
donma; yueTHas KapToUyka y4eOHOTO U3aHU; )KypHAJ BbIIaul YUeOHbIX U3/IaHUN;
KYpHAJI PETUCTPALMU JOKYMEHTOB, TPUHATHIX B3aMEH MOBPEXKIACHHBIX WIN
HOTEPSIHHBIX; aKT O IpHUeMe JOKYMEHTOB U3 IPYTUX OMOIMOTEK; aKT O BBISIBICHUU
VCITIOPYEHHBIX WU NOTEPSHHBIX JOKYMEHTOB; aKT 00 UCKIIFOUEHHH IOKYMEHTOB.
6. XpaHeHue y4eOHUKOB OCYIIECTBIISIETCS COrIacHO JAeHCTBY oMM MHCTpyKIMsImM
10 OXpaHe TpyJla U TOKapHOU 0€30MacHOCTH.
7. B mporecce ucnoiab30BaHus OUOIMOTEYHOTO (OHIA HEOOXOAMMO HCKIIOUHTh
pasiuyHble BUJIBI yiiepOa: HECBOEBPEMEHHBIN BO3BpaT JOKYMEHTOB YMUTATEISIMU
(3310JKEHHOCTD); TOBPEXKJICHUE JAOKYMEHTa (3arps3HEHHe, Meperulbl KOpeuika,
CTpaHMIl, YTOJIKOB TIE€peruieTa, IOJYePKUBAHUSA, CJIEbl BJaru, BBIPE3aHHE
OTJIEIBHBIX (DPArMEHTOB TEKCTA, HEKAYECTBEHHBIN PEMOHT); YTepsl JOKyMEHTA.

I'JIABA 2
2. YYEBHBI ®OH/1 BUBJIMOTEKHN YUYPEXKJIEHUS OBPA3OBAHUSA
8. K yuebHomy (hoHTy OTHOCATCS: YUeOHUKH, yueOHbIe TocoOus, paboure TeTpaiu,
MPOIKCH, TPAKTUKYMBI, COOPHHUKH 3a7]a4, XpECTOMATHH, aTJIachbl, KapThl, y4EOHbIE
POrpaMMBbl, IK3aMEHALIMOHHBIE MATEpUabl, OPOIIIOPHI.
9. JlIokyMeHTbl BPEMEHHOTO XPAaHEHHS OTAEJIbHBIX BUIOB U3JIaHUU MO XapakTepy
uHpOpMallMU Ha YYEeT HE CTaBATCA: OpOUIOpbl (KpoMe IETCKOW JUTEepaTyphl),
y4eOHbIE POrPaMMBbl, IK3aMEHAIMOHHBIE MAaTEPUAIIbI, KAPTHI.
10. VYyer Oubmmoreuynoro ¢GoHga y4eOHBIX HW3AAHMM CIOCOOCTBYET €ro
COXPAaHHOCTH, MpPaBWJIbHOMY (POPMHPOBAHHUIO U IIEJIEBOMY MCIIOJIb30BaHMIO. Bce
OTIepaIuy MO y4eTy IMPOBOAATCS paOOTHUKAMH OHMOIMOTEKH, CTOMMOCTHBIN y4eT
corjacyercs ¢ OyXrajarepom.

I'JIABA 3

3. CIMCAHUE YYEBHBIX U3JIAHUI

11. Cniucanue y4eOHbIX U3IaHUN B YUPEKIECHUAX 00pa30BaHUs OCYLIECTBIISETCS 110
COrJIaCOBaHUIO C OMOJMOTEKApeM TOCYNapCTBEHHOro YyupexaeHus «CpenHsis
mkona Ne2l r. I'omens» Ha OCHOBaHMM akTa OO0 MCKJIIOYEHUH JIOKYMEHTOB
oubnuoreyHoro (¢GoHAa YyUpeKIAEHUs OOLIEro CpeIHero oOpa3oBaHUsS: NpH
OKOHYAaHHUM CPOKOB HCIIOJIb30BaHUs YyUeOHBIX M3JaHui (Ha ocHoBaHuu llepamiky
BYUY0OHBIX BBIJAHHSY, SKis MPBITOMHBIS JJIS BBIKAphICTaHHS ¥ (poHmax O10misTIK
yCTaHOY aryJibHail CApPIAHSN amyKallbli, KOTOPBIM €XKETrOJHO YTBEPKIACTCS
MunucrepcTBoM o0Opa3oBaHMsl B COOTBETCTBUU ¢ M.14 MHCTpykimm o mopsiake
MOJTOTOBKM M BBIMYCKa y4EOHBIX W3/IAaHUW M WX UCIOJIb30BaHUS, YTBEPIKICHHON
MOoCTaHOBJICHUEM MuHHCTepcTBa oOpa3oBanus PecnyOnuku bemapycs Ne 3 or
06.01.2012 r.; mpu nepegave yueOHBIX U3MAHUA B NHOE yUpEKACHHE 00pa30BaHUS
(Ha TIOCTOSIHHOE T0JIb30BAHUE); MPU yTepe YUEOHBIX M3IaHUN; NpU I1ePEKTHOCTH
(u3marenbckuil Opak); Mpu mepefade ydamumces: 1-x kiaccoB. OTACNBHBIM akT
COCTABJISIETCS MO KAXKJO0M U3 BBIIIETIEPEUUCICHHBIX PUYHUH.



I'JIABA 4
4. OBA3AHHOCTHU YYACTHHUKOB OBPA30OBATEJBHOI'O
MMPOLECCA
12. PyKOBOACTBO HIKOJIbI: OOECTIEUMBACT YCIOBHS ISl XpaHeHUus (poHaa y4eOHBIX
U3JIaHUI  yupeXJeHusi 00pa30BaHUsA; OpraHu3yeT paboTy MO CO3JaHUI0 U
CBOECBPEMEHHOMY TMOMOJHEHUIO OMOIMOTEYHOTO (DOHAA MIKOJIBHBIX YUYEOHHKOB,;
KOOPJIMHUPYET JAESITEIbHOCTh BCEX YYACTHUKOB O0OpAa30BaTEIBHOIO Ipolecca s
peanu3anmu AaHHOro llojokeHus; HampaBisieT AESITENbHOCTb IEAaroru4eckoro
KOJUIEKTHBA 110 (POPMUPOBAHUIO Y yUAIIMXCSl OEPEKHOTO OTHOLIEHUS K yUeOHUKAM;
IpeyCMaTpUBAET MEPHI IO COBEPIICHCTBOBAHUIO 3TOM pabOThI IPY TJIAHUPOBAHUU
o0Opa3oBaTeNpHOrO Ipolecca Ha CIEAYIOMMKA y4eOHbIM roxa; oOecreunBaeT
CUCTEMATUYECKUIl KOHTPOJIb BBINOJHEHHS; COBMECTHO C IE€JarorM4ecKuM
KOJUIEKTUBOM  OCYLIECTBJISIET CHUCTEMATHYECKUH KOHTPOJb  HMCIOJIb30BaHUS
y4eOHHUKOB B TEUEHHE BCET0 yU4eOHOTr0 roja.
13. PaboTHMKM OHMOIMOTEKHU: BBIIOJHAIOT IYHKTHl JaHHOTO IlonokeHus;
OpraHu3yIoT padoTy ¢ GOHAOM YyueOHBbIX U3/IaHui, ero popMupoBaHue, 00pabOTKy
U CUCTEMAaTU3MPOBAHHOE XpPAaHEHHWE, BbAA4y U NPHUEM YUYEOHHKOB; BEIyT YYeT
NOCTYNHUBIIEH Yy4eOHOM JHUTEepaTypbl W coucaHue (10 YCTAHOBJIEHHOW ISt
HIKOJIbHBIX OMOnuoTek (opme), odecneunBaloT NPABUIBHOE XPAaHEHHWE U HECYT
MaTepUaIbHYI0 OTBETCTBEHHOCTh 3@ COXPAaHHOCTh OuOIMoTeyHOro (oHaa
y4€OHUKOB; OKa3bIBalOT IIOMOIIb I€AarOrMYeCKOMY KOJUIEKTHBY IIKOJBI IO
(dbopMupOBaHKIO OEPEKHOTO OTHONICHHS K YYEeOHHMKaM B IPOLECCE BHEYPOUHOM
NESATEIIbHOCTH; TPOBOJAT MEPOIPHUATHS C 1€JIbI0 BOCIUTAHUS OEpexHOro
OTHOILIEHUS K yUeOHHKY; B LIEJISIX KOHTPOJIS 382 COXPAHHOCThIO Y4€OHUKOB IMPOBOISAT
peipl 1o kiiaccaM 1 pa3 B 4eTBEPTh B COOTBETCTBUU C INIAHOM PabOThI OMOIUOTEKY;
OPUHUMAIOT B YCTAaHOBJIEHHOM TMOPSIIKE MEpbl K BO3MEIICHHUIO yiiepoa,
IMPUYUHEHHOTO 110 BUHE YYaIlIUXCSl; OCYIIECTBISIIOT €KETr0IHbIN aHaIu3 paboThI 10
yu€Ty (oH/Ia yUeOHBIX U3JIaHUN U €r0 COXPAHHOCTHU C OTYETOM Ha Me1larornyeckoM
COBETE.
14. Yuutens I ctynenu oOuiero cpegHero oopa3oBaHus, KJIACCHbIE PYKOBOIUTEIN
5-11 ky1accoB: BBLAAIOT YYEOHUKHM YUYAIIUMCS; OCYLIECTBIISIIOT pabOTy C yHalllMMHCS
U HUX 3aKOHHBIMHU MPEACTABUTEISIMU 0 BOCIHMTAHHUIO OEPEKHOrO0 OTHOLIEHHUS K
y4EOHBIM M3JaHUSIM; CJICIST 3a T€M, YTOOBI MOCJIe OKOHYAHMs Y4eOHOTO IoJia BCE
y4eOHUKHU OBLITH CBOEBPEMEHHO OTPEMOHTHPOBAHBI U ITOJATOTOBJICHBI K C/1a4e; HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTD 32 c/lady Y4eOHHUKOB COIUIacCHO IpaduKy mprema
U CcJaud, YTBEPKACHHOMY PYKOBOJIUTENIEM YUYPEXKACHHUS OOIIEro CpeaHero
oOpa3oBaHus;
15. VYuurtenp-npeIMETHUK [0 COOTBETCTBYIOUIEMY NPEIMETY CHCTEMATHYECKH
IPOBEPSIET COCTOSTHUE YUYEOHMKOB M COOOIIAET KJIACCHOMY PYKOBOJIUTENIO U
3aKOHHBIM MPEACTABUTENSIM 00 OTHOUIEHUH YyYalIUXCsl K yUeOHUKAM.
16. 3akoHHBIE MPEACTABUTENM YYaAIUXCS: CO3JAIOT YCJIOBHUSL ISl XPaHECHUS
y4eOHUKOB JIOMa B CIELHAIBbHO OTBEJACHHOM JJII HUX MECTE, HEJOCTYITHOM JIJIs
MaJICHbKUX JETEH M JIOMAIIHMUX JKUBOTHBIX, OTJAJIEHHOM OT UCTOYHUKOB OTHS U
BJIary; KOHTPOJIMPYIOT IpoLecc paboThl yyalerocs ¢ yueOHOM KHUTOM; OKa3bIBAIOT



MOMOIIb B YCTPAHEHUU TMOBPEKICHUM yueOHHKA (PEMOHT); BO3MEIIAIOT yIIepo B
CBSI3M C yTepeil WK mopyel yueOHOTo U3JaHusl.

17. Opranbl y4eHUYECKOTO CaMOYIIpaBieHUs (WieHbl YNTaTENbCKOTrO NapiaMeHTa,
aKTHBA WJIK COBETA OMOJIMOTEKH ): YUYACTBYIOT B pEi/IaX 1O COXPAHHOCTH YUEOHUKOB
1 pa3 B 4eTBepTh; OKA3bIBAIOT OMOIIH OMOINOTEUHBIM PAOOTHUKAM B IIPOBEICHUU
MEPOMPHUIATHIA 1O OEpeKHOMY OTHOIICHHIO K YYEOHBIM H3AaHUSM; MPOBOJISAT
KOHCYJIbTALIMH JIJIS1 yYAI[UXCsl 10 METTKOMY PEMOHTY YYEOHHKOB.

I'JIABA 5
5. TPEBOBAHMUS K UCIIOJIB30OBAHUIO 1 OBECIIEYEHUIO
COXPAHHOCTHU YYEBHUKOB

18. Vuammecss 00si3aHbl OEpEKHO OTHOCUTHCS K yUEOHHMKAM, HE JOIMYCKaTb HUX
3arpsi3HEHUST U TOPYM, MPUBOJAIIMX K IOTepe HHPOpPMAIMH, YXYALIAIOLUX
y1000YUTAEMOCTh, YCIOBHUS YTEHUs (MOTEPsl 3JIEMEHTOB H300pakeHUs, ISITHA,
HapanuHbl, OTCYTCTBUE CTPAHMII, CKJIEMBAHUE CTPAHUL], IOBPEXKICHUE TEKCTA WU
WUIIOCTPALMA  TPU  PacKpbITHH, JAepopMalvs, NOTPENAaHHOCTh OJOKa WU
neperuieTa). 3anpemaercs AejiaTh B yYeOHHKE MOMETKM KapaHJalloM, Py4KoO#, a
TaK)K€ UCII0JIb30BATh KOPPEKTOP.

19. B TeueHue cpoka MoJIb30BaHUSI YYEOHHUK JIOJKEH OBbITh OOEPHYT B MPOYHYIO
00JIOKKY, 3aIIMIIAOIIYI0 YYEOHUK OT MOBPEXKICHUN U 3arps3HEHUN. 3anpelaercs
MCIIOJIB30BaTh CAMOKJICSIIYIOCS TUIEHKY-00JIOKKY (Yy4eOHUK HE MOXKET OBbITh
OKJICEH).

20. PexkoMenpayercsi cienaTh 3aKiaJKy W3 TOHKOM OyMaru WM TKaHH, HO HeE
BKJIEMBAaTh €€ B y4eOHMK. 3alpellaercss BKJIaAbIBaTh B YYEOHUK IMOCTOPOHHHUE
IPEAMETBI: TETPAIN, ABTOPYUYKH, KAPAHJAIIH, JJACTUKH, TUHEHKH.

21. Ilpu nonydyeHuu ydyeOHMKA ydyaluiics NOJKEH BHUMATEIbHO €r0 OCMOTPETb,
[0 BO3MOKHOCTH YCTPAaHUTh MEJKHE HenodeTbl. Eciu yuyeOHMK He MHOJJIeKUT
PEMOHTY, 0OpaTUTHCS B OMOIMOTEKY B TEUEHUE NIEPBBIX ABYX HEENb CEHTIAOPS AJIs
3aMeHbl yUeOHUKA UM OTMETKE O HeJloueTax. B KoHIe yueOHOro rojia npeTeH3uu o
HEeJI0ueTax He MPUHUMAIOTCS, @ BUHA BO3JIaraeTcs Ha y4alierocs.

22. Yyammiics npu MOJIYYEHUHM MU TIOCIE OCMOTpa Y4YeOHMKa JOJKEH pPYyUYKOH
3aMOJHUTh €ro mnacnoptr. B koHIe yueOHOro roja NpPETEH3UU NpH MOTEpe
HEMOANMCAHHOTO YYeOHHKA HE IPUHUMAIOTCS.

23. PemoHT yueOHUMKa mpou3BoAMTCS TOJbko KieeM [IBA. bymara s pemonTa
CTpaHuIl 0€3 TEeKCTa JOJDKHA OBITh HEJIWHOBAHHOM, Oeloi, TOHKOM; I
pPa30pBaHHBIX CTPAHUI[ C TEKCTOM MCIOJb30BaTh TOHKYIO, IOJYIIPO3PAYHYIO
Oymary, /Ui peMOHTa IeperuieTa — LBETHYI OyMmary B TOH. 3amperiaercs IJis
PEMOHTA MCMOJIb30BaTh JIJAMUHUPOBAHHYIO IIEHKY, B TOM YHUCJE, CKOTY, U30JIEHTY,
MAJISIPHBIN CKOTY, JIEUKOILJIACTBIPb.

24. Jlannaple KpuTepun TPEOOBAHUM K COXPAHHOCTH (POHJIA MIKOJBHBIX Y4eOHUKOB
€IMHBI KO BCEM YYaCTHHUKaM 00pa30BaTesIbHOIO Mpoliecca.

25. Ilpu cnade y4eOHMKOB YUYMTBHIBAETCS TOJl M3JaHUA: | TOJl MCIOJIB30BAHUSA —
y4eOHUK JIOJKEH ObITh CAaH B UI€aTbHOM COCTOSIHUM; 2-3 r0/1a UCIIOJIb30BAaHUS — B
XOPOLIEM COCTOSIHUN; 4 rosia u 0oJiee — B Y OBJIETBOPUTEIBHOM COCTOSTHUM.

26. Ilpu cnaye B OMONMOTEKY y4eOHUKM NPUHUMAIOTCA TOJBKO OT KJIACCHOTO
PYKOBOJUTEIIS.



27. YueOHble U3/1aHUSA, BO3BPALICHHbIE JJI IOBTOPHOIO PEMOHTA, MIPUHUMAIOTCS
Pa3oBo U B MOJHOM 00BEME OT KJIACCHBIX PYKOBOAUTENEH B JOMOJIHUTEIBHBIN I€HD
rpaduka crauu v npruemMa yaeOHUKOB.

28. B ciywae ytepu Wi mopuM y4yeOHOTO HW3IAHUSI 3aKOHHBIC MPEICTABUTEIN
yyalmxcs WM CaMU ydaliecss O00si3aHbl 3aMEHHTh €ro IMpU3HAHHBIM
OnOIMOTEKapeEM paBHO3HAYHBIM BUJIOM YUEOHOIO M3/1aHUs (HE CTaplle ABYX JIET CO
BPEMEHH W3/aHusA) JHUO0O W3IaHWEM OHHIMKIONEANYECKON, CIPAaBOYHON WU
XYJ0KECTBEHHOU JIUTEpaTyphl (He OoJiee TPEX JIET CO BPEMEHU U3/1aHNs).

29. Ilpu mepexoze B ApPYyroe yupexJeHue oOpa3oBaHUs yyallluecs BO3BPAlLalOT
y4eOHYI0 JUTEepaTypy B OMOJIMOTEKY, a B HOBOM YUpEXKJIEHUU 0Opa3oBaHUs MpU
3aYUCIIEHUN OO0OecreuYnBaeTcs BblJjaua yY4eOHUKOB B COOTBETCTBUU C KJIaccOM
oOyueHus.

30. Brigaua yueOHUKOB y4yaliuMCsl IPOU3BOINUTCS MOCIE CIaYl BCErO KOMILJIEKTa
y4eOHUKOB 32 IPEAbIAYIUN y4eOHBII ro.

31. VYwuammecs, NOCTyNAKOIIAE B YUYPEKICHHUS CPEIHETO CHEHHAIBHOTIO,
po(EeCCUOHATBHO-TEXHUYECKOT0, BHICIIIET0 00pa30BaHusl, HAa BPEMsI IOATOTOBKH U
CAaud BCTYIHUTEIBHBIX HK3aMEHOB MOTYT BOCIOJIb30BaThCAd Y4EOHHKaMHU,
BBIJIAHHBIMU Ha (DOPMYJIP KJIACCHOTO PYKOBOJUTEISI C €TI0 COTJIACHS.

3aBeayronmii OnOIMOTEKON A.A. T'onuapoBa



